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KANCHRAPARA COLLEGE

NOTICE REGARDING SUBMISSION OF ANSWER SCRIPTS FOR

UNIVERSITY EXAMINATION

It is notified to all students that answer papers must be submitted online according

to the following method only. No other mode of online submission will be accepted.

1. All submission links shall be uploaded on a daily subject-wise and paper-
wise basis to the official college website -

(https://www .kanchraparacollege.ac.in/). Students need to touch/ click on

the subject and paper link to download the question paper and to submit their
answer papers. The “Submit Link™ button will be found just next to the
question paper “Download” button. The “Submit Link™ button will lead the
students to a Google Forms page where students must compulsorily fill in
the starmarked “Required” fields carefully with their Registration number,
session, University Roll no. etc. The “Upload” button at the end of the form
shall accept only PDF versions of the answer scripts. Hence, students must
also know how to convert a jpg file to a pdf or must download an app to do

the same. Once the answer script is uploaded using the “Upload” button, it


https://www.kanchraparacollege.ac.in/

must be submitted using the “Submit” button. Unless answer scripts are
submitted, they will not reach the examiner.

Only PDFs must be uploaded to the website. Image files, Word files or links
to Drive etc. shall not be accepted as a valid response.

After submission, the examinee shall receive an acknowledgement mail
stating that their answer scripts have been properly submitted.

During this entice process students shall not write their names anywhere

on the answer booklet or on the Google form.

2. In this regard, it is important to state that all students must have a Gmail
account and adequate space on the corresponding Google Drive. In case
the pdf answer script cannot be directly uploaded, it can be saved on Google
Drive and uploaded from there. Hence, it is essential that your Google Drive
has enough space. If Google Drive does not have sufficient space, it is
advisable that a new Gmail account be opened for the uploading of answer
scripts. In this way, the student will have access to a new Google Drive along
with the Gmail account and the space problem can be solved. A screenshot
illustration is given to help students determine the available space on Google
Drive in the next section of this notification.

It must be borne in mind that students must submit the pdf using the

submission link only.



Answer scripts should not be mailed to any college email id.

3. Itis highly recommended that all students submit their answer scripts
online. In case examinees are unable to submit answer-scripts online, they
are required to submit the hard copy (the A4 sheets) in a sealed envelope at
the college on the very next day from 10am to 12 noon only. The following
information must be written on the envelope: Subject, Honours or General,
Paper number (e.g., BENG-H-CC-T-01/ENVS-H-CC-T-09/MB-H-DSE-T-
01 etc.), Roll number, and Registration number. Proper reason for not
submitting the answer-script in online mode must be attached with the
answer-script, like internet connectivity issues in remote places etc. Original
Registration certificate must be produced at the time of submitting answer-
script in college.

Even if there is an exam on the next day, the answer scripts have to be
submitted on the very next day itself. The examinee may send any
representative along with valid authorization letter to submit the answer-
script. It must be kept in mind that answer scripts will not be accepted
in offline mode without proper reasons. For the benefit of the student, it

is advised that answer scripts be submitted online.



4. The next section of the notification illustrates through screenshots how
free space should be checked on Google Drive and how answer papers

should be uploaded and submitted. Please check out.

How To check memory space availability in Google Drive

Step One

Y o ) SE(a) ol 18% 8 1:06 p.m.

Click on the Google Drive icon on your Smart

SEARCH
phone

L
D

Aarogya Setu Calculator ~ Camera ~ Chrome
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Contacts Drive Email

-

Facebook ~ Galaxy Store  Gallery

Qe

Gmail Google  GooglePay  Hangouts




Step TWO

Sign in with your Gmail account (if not signed in)

Google
Signin

Use your Google Account. Learn more

Email or phone

Forgot email?

Create account




Step THREE

Click on the BOX icon on the

upper left corner
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Drive ‘

B8 Physs :

Physics Generic Elective

You opened in the past week
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Step FOUR

MR 2 w0 YLD .l 17% 8 1:09 p.m.
, , Google Drive
Amount of memory being used will
appear as shown.
(© Recent
Note: Your G-Drive must have enough
storage, else you may need to delete @ offline
some content or create a new G-Mail
O Bin
account.
A Notifications
Backups
Settings

elp & feedback

Storage
1.4 GB of 15.0 GB used




Submitting Answer Script

For submission of answer scripts link will be provided through notice as

well as through college website.

Separate links will be provided for each paper in each subject.

Step ONE



Click/ Tap on the “Submit Link” tab after
clicking on the Subject and Paper link on the

main page of the college website.

Note : Be sure to check the subject and

paper.

The “Download” tab is for downloading

question paper.
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Step TWO

{) @ nhttps://docs.google.com [2] @

4th Semester
Examination, 2020

SUBJECT: CHEMISTRY
PAPER: CEM-H-CC-T-09

The name and photo associated with your
This Google Form will appear Google account will be recorded when you
upload files and submit this form. Not
ramkrishna.pandey7@gmail.com? Switch
account

* Required

Email address *

Your email




Step THREE

A0 L.l 11%M 1:36 p.m.

{03 @ nhttps://docs.google.com  [2] :

Students are required to fill up the details given Email address *

which includes Email Address, Roll No.
(University Roll No.), Registration Number, re : ~/@gmail.com

Session of registration.

UNIVERSITY ROLL NO: *

2114120-180222

REGISTRATION NO: *

017392

REGISTRATION SESSION: *

A 2018-19




Step FOUR

Click on the Add File option as shown

W A0Ld.al10

{3 @ https://docs.google.com [2]

REGISTRATION SESSION: *

2018-19|

UPLOAD ANSWER SCRIPT:(ONLY
PDF) *

2 Add file

A copy of your responses will be emailed to
the address you provided.

Submit

Never submit passwords through Google Forms

Privacy Terms

1:36 p.m

Step FIVE

Click on “Select files from your device” option

% 70 LA .al 10%

O

@ https://docs.google.com

REGISTRATION SESSION:
2018-19
Insert file

Upload More

Select files from your device

Cancel

1:36 p
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Step SIX

Click on “Documents” option.

Choose an action

Camera

' .

Camcorder Voice
Recorder

Documents

Step SEVEN

If “Recent” screen appears the click on the BOX

on the upper left corner as shown.
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Step EIGHT

OE0 e D (.4 10% W 1:37 p.m.

Open from

Then click on the “Internal Storage” Option

Recent

Drive
ramkrishna.pandey7@gm...

EDd & O

Images
Videos
Audio
i Downloads

ﬂ Internal storage
260 MB free
E SD card
1.36 GB free
B OneDrive

)

Sound picker

& Gallery
Step NINE
OEL® % Z0 ).l 10% 8 1:37 p.m.
= Internal storage Q =
On the Internal Storage Screen look for the folder
with the name of the scanner app you are using — - Alarms
Camscanner or Tapscanner or any other scanner LesnsCls
app & Android
23 Sep 2019
= baidu

1 Dec 2042

CamScanner
21 Jun

) cn.xender_ACache
1 Dec 2017

™ com.facebook.katana
23 Nov 2017

By com.facebook.orca
4 Dec 2017

B com.rail.kolkata




Step TEN

The Scanner App folder will contain all the PDF
files you have prepared using your App.

Note:
The name of the App will vary from person to

person depending upon the App they are using.

OELe % Z 0 .al 10% W 1:37 p.m.

Internal storage

SO

1 Jan 2015

Ringtones
29 Apr

Samsung
1 Jan 2015

ShareMemo
11 Nov 2019

Stickers
11 May

TapScanner
19 Nov

VidMusic_CamCapture
3 Feb 2018

VidsAudio
18 Feb 2018

Step ELEVEN

On opening the folder of your Scanner App, click
on the PDF file you have saved for that particular

€xam.

Note:
It is important that you save the PDF name having

the subject and code to avoid confusion.

oEle
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TapScanner - Q

CC-8 Complex Fun...ns and Proofs.pdf
13 Nov

CC-8 Complex numbers.pdf
13 Nov

CC-8 Programme Course 2019.pdf
16 Nov

CC-9 Programme Course 2019.pdf
1

Chem CC-09 REG 017392.pdf

nt Density.pdf

Feedback amplifier part 1.pdf
6 Nov

Functions Limits and Continuity.pdf




Step TWELVE
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O @ nttps://docs.google.com  [2]

een

Then Click on “Upload” option to upload

the file.
REGISTRATION SESSION
2018-19
Note:
If the file does not upload at this point, Insert file x
then either you need to free some space in
Upload More

your Google Drive memory, or you need to

use another G-Mail account for the upload. B SI‘?Q';S‘;;E? e x

Add more files

Cancel




Step THIRTEEN

w70 L.l 10% MW 1:40 p.m

oo

O @ https://docs.google.com [2]

Once the PDF file has been uploaded,

Click on “Submit” option. REGISTRATION SESSION:

2018-19

UPLOAD ANSWER SCRIPT:(ONLY
PDF) *

EZ Chem CC-09 REG.. X

po ill be emailed to

Never submit passwords through Google Forms.

Privacy Terms

Best Wishes




